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Description automatically generated]Senior Officer – Youth Project
Personal Specification
The person specification is a picture of skills, knowledge and experience required to carry out the job. It has been used to draw up the advert and will also be used in the short-listing for this post.

	
	REQUIREMENTS

	EDUCATION and EXPERIENCE
	
	A/I/T

	1
	Carpentry qualification or multi-skilled tradesperson – or equivalent, relevant experience.
	Essential
	A/I/T

	2

	GCSE English and Maths – or equivalent, relevant experience.
	Essential
	A/I/T

	3
	Experience of teaching carpentry or another trade.
	Essential
	A/I/T

	4
	Previous paid or voluntary experience working with children and young people aged 11–19 (or up to 25 with additional needs).
	Essential
	A/I/T

	5
	Experience in delivering successful projects by fostering a “can do” culture of continuous improvement and development.
	Essential
	A/I

	6
	Experience of managing staff and/or volunteers or a commitment to learn
	Essential
	A/I

	7
	Experience of working in or with voluntary sector organisations (either paid of voluntary)
	Desirable
	A/I

	8

	Experience of developing and maintaining relationships with a diverse range of customers, stakeholders and partners including local voluntary sector organisations, private businesses and statutory agencies.
	Desirable
	A/I

	9
	Experience of monitoring and evaluation
	Desirable
	A/I

	
	KNOWLEDGE, SKILLS and ABILITY

	1
	Excellent verbal and listening skills to engage trust and build positive, professional relationships with young people.
	Essential
	A/I/T

	2
	Excellent communication skills, able to converse and work with a wide range of stakeholders at all levels.

	Essential
	A/I/T

	3

	A self-motivated, positive attitude with a strong commitment to empowering young people.
	Essential
	A/I/

	4
	Clear understanding of professional boundaries, confidentiality limits, safeguarding and data protection.
	Essential
	A/I

	5
	Commitment to promoting equality, diversity, and the rights of young people. 
	Essential
	A/I

	6
	Able to demonstrate an understanding and empathy for challenges around poverty and deprivation.

	Essential
	A/I/

	7

	Excellent written skills for writing reports, funding bids, press releases, social media, etc.

	Essential
	A/I/T

	8
	Excellent team working skills, but also an ability to take ownership of work and get the job done.

	Essential
	A/I

	9
	Competent use of Office 365, outlook, and other standard office applications
	Essential
	A/I

	10
	Able to work evenings and weekends as required
	Desirable
	A/I

	11
	Car driver with access to a vehicle
	Desirable
	A/I

	
	                     Assessed by:  A= Application    I= Interview    T= Task
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